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1.0
OBJECTIVE

To maintain a compensation package that is fair and competitive in the industry and that which reflects the values of the University while striking a balance between individual needs, job performance and University resources.
2.0
SCOPE

All eligible employees of the University.
3.0
POLICY GUIDELINES 
3.1 The University has adopted a pay for performance program as part of the overall compensation program. 

3.2 The Merit Increase is one of the methods the University uses to reward successful job performance.
3.3 The annual merit increase is given to all eligible employees in September of every year retroactive to June of the same year.
3.4 Aside from performance, eligibility for the annual merit increase is as follows:
3.4.1 Office, technical and maintenance staff who become regular/ permanent employees before 01 November are eligible to receive the merit increase given on 01 June of the following year.
3.4.2 Administrators and technical professionals who become regular/ permanent employees before 01 November are eligible to receive the merit increase given on 01 June of the following year.

3.4.3 Academic professionals who are serving the three-year (3-year) probation and hired on or before 30 August of the previous fiscal year are eligible to receive the merit increase given on 01 June of the following year.
3.5 The merit increase is based on the following factors:
3.5.1 The performance level of the incumbent employee.
3.5.2 The salary level of incumbent employee.

3.5.3 Salary increase funds available from tuition revenue.

3.6 Pay increase for Union represented employees are governed by the Collective Bargaining Agreement.
3.7 The merit increase program is administered by the Office of Human Resource Management and Organization Development in coordination with the Office of the Vice President for Finance and Treasurer and the Office of the President.
VIOLATIONS OF ANY OF THE PROVISIONS CONTAINED IN THIS POLICY

 SHALL BE GOVERNED BY THE UNIVERSITY’S POLICY AND CURRENT PRACTICES ON DISCIPLINARY ACTION CASES AND GRIEVANCES, IF APPLICABLE.

THE UNIVERSITY ADMINISTRATION IN THE EXERCISE 

OF ITS SOLE AND EXCLUSIVE PREROGATIVE, 

MAY ADD, AMEND, REVISE AND/OR DELETE THIS POLICY.

THIS SUPERSEDES ALL POLICIES, CIRCULARS AND MEMORANDA 

INCONSISTENT WITH THOSE CONTAINED IN THIS DOCUMENT.

IN THE EVENT ANY PORTION OF THIS POLICY IS REPEALED

 BY PROVISION OF LAW, IT SHALL NOT AFFECT THE REMAINING PROVISIONS 

NOT INCONSISTENT WITH THE LAW.
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